
POSITION DESCRIPTION 
 
 

Position:   Golf Development Officer - Dunedin based 
 
Responsible to:  Development and Capability Manager through the Sport 

Manager 
 
Key Relationship with:  Golf Otago, New Zealand Golf, Golf Clubs, Schools, Players 

and Coaches  
 
 
Purpose of Position 
The Golf Development Officer’s position is responsible for working in the community to: 

 Increase the number and improve the quality of golf coaches. 

 Promote the importance of golf as an activity that develops fundamental sporting skills. 

 Advocate for the provision of appropriate golf education. 

 Increase participation in golf. 
 
Background 

 The Golf Development programme is a partnership between Sport Otago, New Zealand Golf, 
Golf Otago, and the Otago Community Trust.  The principal aims of this partnership are to 
address the coaching challenges that the sport currently faces and to assist the sporting code 
with developing appropriate coaching strategies. 

 The Development Officer will be a member of the Sport Otago staff.  This will create the ability 
to ‘tap in’ to the networks and expertise that currently exists within Sport Otago.  There will 
also be an opportunity to debate issues facing each sport with other Sport Development 
Officers and to derive solutions to these issues. 

 The Code, in conjunction with Sport Otago, will determine the priorities and direction for its 
coaching strategy and any regional programmes are to be aligned to its national objectives 
and the National Coaching Strategy. 

 The Development Officer will be responsible to the Sport Manager in the first instance, but 
there will be significant contact with the Development and Capability Manager and the sport's 
national and regional body, with regular consultation on the management plan that has been 
developed by the sport. 

 
 

KEY TASKS OUTCOMES 

Coach Development  Coordinate appropriate coach education as outlined in the 
Management Plan. 

Establish a coaches network that encourages the sharing of ideas 
and experiences between coaches. 

Coordinate/facilitate opportunities for coaches to attend nationally 
accredited courses. 

Provide practical coaching opportunities for newly trained 
coaches. 

Develop coach mentor programmes. 

Identify opportunities and programmes to target new coaches and 
identify those not currently coaching (reactivate coaching 
interests). 

Player Development Link suitably qualified coaches with athletes of a commensurate 
standard. 



Work closely with the Golf Otago to ensure that a comprehensive 
Talent Identification and Coach Development Programme are 
both in place. 

Promote national/regional programmes for promising or talented 
athletes, which includes management of Golf Otago’s ‘Order of 
Merit’. 

Promotion 

 

Promote golf as a safe, enjoyable, and skilled sport to school 
children and youth. 

Plan and facilitate golf coaching education courses within the 
Sport Otago region that meet specific needs of clubs and schools. 

Strategically coordinate and facilitate coach development within 
schools and clubs and ensure the links are coordinated between 
these groups. 

Resource Development 

 

Develop, promote, and implement appropriate coach recognition 
programmes. 

Identify sport development needs at club level that assist in the 
provision of club support and enhancement of the system. 

Develop quality resources as appropriate for coaching 
clinics/workshops and forums. 

Develop and implement appropriate strategies and programmes 
to meet the identified training needs and requirements of officials, 
volunteers, parents, and teachers. 

Communication and 
Partnership Development 

 

Raise community awareness of the importance of golf in the 
Otago region. 

Establish a golf coaching network and ensure regular 
communication to all players and coaches within the Otago 
region. 

Planning and Policy 

 

Assist in the development of an annual Management Plan in 
consultation with New Zealand Golf (NZG) and Golf Otago that 
aligns to and supports both NZG’s Strategic Plan and Sport New 
Zealand’s (Sport NZ’s) Coaching Strategy. 

Work closely with NZG to ensure consistency of delivery at a 
regional level, liaising with those providing wider club/sport 
development support across the Southern region. 

Attend national conferences and educational workshops and 
report back to Golf Otago and Clubs. 

Develop a database(s) of Players, Coaches, and Officials in 
consultation with Golf Otago and Sport Otago. 

Programme Reporting and 
Accountability 

 

 

Accurately maintain required records and reports. 

Provide required monthly reports against key performance 
indicators to Sport Manager. 

Provide required data for Sport NZ reporting to the Development 
and Capability Manager. 

Projects Undertake special projects approved by Sport Otago’s 
Development and Capability Manager, which may be within or 
outside the key areas of work. 



Person Specification 

 A dynamic self starter with a passion for golf. 

 An understanding of the issues and challenges faced by volunteer coaches. 

 Be experienced in the principles of coach, official, and volunteer education. 

 Experience in working with sports organisations, regional bodies, and schools. 

 Experience and a sound knowledge of the principles of sports coaching. 

 Be an outstanding communicator. 

 Have excellent interpersonal skills. 

 Have excellent time management and organisational ability. 

 Be able to deliver in an educational setting - at primary, secondary, and tertiary levels. 

 Be a strategic thinker. 

 Be a team player. 

 Possess excellent presentation/delivery skills. 

 Be experienced in dealing with the media. 

 Sound working knowledge of Microsoft computer programmes. 

 A commitment to ongoing professional development. 

 Current Drivers Licence. 

 Be able to work flexible hours. 

 Ability to work unsupervised. 

 Operate as a trouble shooter and problem solver. 

 A sense of humour. 

 


